
MODEL
CONTRACT OF EMPLOYMENT
____________________________________ (the Employer) who lives at ______________________________ ________________________________________________________ (Employer’s Residential Address) agrees to employ______________________________ (the Employee) who lives at______________________________ ________________________________________________________ (Employee’s Residential Address) and the Employee agrees to be employed, on the terms and conditions set out in this Contract, and in the accompanying Addendum (together, the Agreement).
1. START AND LENGTH OF EMPLOYMENT
The Employee will start employment on ______________________________________ (Date). 
The Employer shall employ the Employee for __________________ (Length of Employment), however, the Employer and the Employee may change the Length of Employment in accordance with Clause 15 of this Contract.
2. JOB TITLE AND DUTIES
The Employee shall be employed as ___________________ (Position) and the Employee’s duties shall be as follows: ____________________________________________________________________________________________ ____________________________________________________________________________________________________________________________________________________________________ (Duties and Responsibilities).
3. PLACE OF WORK
The Employee shall work at ______________________________________________________________________ ___________________ (Address of Work Location). The Employee shall not be required to work at a different location unless the Employee consents in writing to such an arrangement. Any such employment shall be on the same terms and conditions as this Agreement.
4. WORKING HOURS
The Employee’s normal days of work are_____________________________________________________________ ________________________________________ (Normal Work Days) and the Employee’s normal hours of work are___________[up to a maximum of 10 hours per day or the maximum provided by local law in the jurisdiction of employment, whichever is less] (Normal Work Hours) (together, the Work Week). The Employee’s days of rest are __________________________________ (Rest Days). 
The Employer shall provide the Employee with adequate opportunities to consume meals at reasonable times during the Work Week amounting to at least ________________________ (Daily Meal Break(s)) per day.
5. PAY
The Employer shall pay the Employee ___________________________ (Rate of Basic Pay) per hour. 
The Employer shall pay the Employee on the following regularly scheduled payday, which shall be at least monthly and not more than 15 days in arrears___________________ (Payday).
The Employer cannot require the Employee to work outside of the Work Week, but may request such an arrangement subject to the Employee’s consent. The Employer shall pay the Employee ________________________ (Overtime Pay) for each hour worked over the Employee’s Normal Work Hours.
[bookmark: _GoBack]The Employer shall pay the Employee in _________________________ (National Currency of Pay). Unless otherwise provided for by local law in the jurisdiction of employment (Local Law), payment shall either be by cheque or direct deposit into a bank account in the name of the Employee and located in the country where the Employee is employed. Alternatively, the Employee and Employer may agree in writing for the Employee to be paid in cash [or for payment to be made into a bank account located in another country]. 
The Employer shall not deduct any amounts from the Employee’s wages, including for food or accommodation, except as required by Local Law (such as payroll taxes). Examples of deductions that are not permitted include, but are not limited to: recruitment and processing fees; relocation fees; employment agency fees; visa costs; accommodation and bedding; food; transportation costs; medical costs relating to work-place injuries or illnesses; uniform, tools, equipment, or the maintenance of the same.
6. WORK CONDITIONS
The Employer shall ensure the Employee is appropriately instructed and trained in relation to tasks that the Employee will carry out. The Employer shall provide a safe and healthy work environment and shall not require the Employee to do work that subjects the Employee to health or safety hazards.
The Employer and all members and guests of the household shall at all times treat the Employee in a just and humane manner and shall not allow the Employee to be subject to any form of abuse, harassment, or violence. The Employee has the right to leave employment if abused, harassed, or subject to violence.
7. FOOD AND ACCOMMODATION
The Employer shall respect the Employee’s privacy and shall provide the Employee with a place to live, which should include, at a minimum: (1) a separate bedroom, adequately furnished and ventilated, equipped with a secure lock (inside and outside) to which a key is provided to the Employee; (2) reasonable access to a kitchen, bathroom, and laundry facilities; and (3) adequate lighting, electrical facilities, heating, and air conditioning in keeping with the household.
The Employer shall provide the Employee with three meals per day of sufficient quality, quantity, and nutrition, adapted to any reasonable personal requirements the Employee may have, and at the Employer’s sole expense.
8. MEDICAL CARE
The Employer shall ensure the Employee has access to medical care in accordance with Local Law. The Employer shall insure the Employee with respect to any injuries incurred while performing any of the duties covered by the terms of this Agreement, and will pay the costs of any related medical treatment.
9. HOLIDAYS
The Employer shall provide the Employee with _______ days of paid holiday leave (Holiday Leave) per year, plus the following public holidays ______________________________________________________________________ _____________________ (Public Holidays). The Employee shall provide the Employer two weeks’ notice of any Holiday Leave, and the Employer may only refuse Holiday Leave in exceptional circumstances. The Employer shall pay the Employee for any unused Holiday Leave at the earlier of: (i) the end of each year, or (ii) the end of the Employee’s employment.
During Holiday Leave and outside of Normal Work Hours, the Employee is free to come and go from the household and cannot be required to remain in or within a certain distance of the household or with household members.
10. RELIGIOUS, SOCIAL, AND EDUCATIONAL PARTICIPATION
The Employee shall be allowed to participate in religious, social, and educational activities of his/her choice when not working. The Employer shall respect the Employee’s religious beliefs, including the right to perform prayers and avoid handling certain foods, both during and outside Normal Work Hours.
11. SICK PAY AND ABSENCE
The Employee shall notify the Employer if he or she is going to be absent from work because of sickness or injury. The Employer shall not require the Employee to work when sick or injured. 
In each year of employment, the Employee shall be entitled to receive the Basic Rate of Pay (as if he/she had worked the Normal Work Hours) per day for the first ___________days of absence from work due to sickness or injury (Paid Sick Leave). The Employee’s entitlement to Paid Sick Leave shall be at least the minimum required by Local Law.
12. VISAS, PERMITS, AND PERSONAL DOCUMENTS
The Employer shall pay for any permits and/or visas required for the Employee to live and work legally in _____________________ (Country of Work), including the costs of renewals or extensions. The Employee has the right to keep possession of his or her passport and personal documents, including permits or visas, and the Employer is only allowed to request to take these temporarily, with the Employee’s consent, for purposes such as renewal.
13. TERMINATION
The Employee and Employer shall each provide the other with ________weeks’ written notice of termination in a language the Employee understands. The Employee and Employer may agree that the Employer pay the Employee for this notice period instead of requiring the Employee to work. In exceptional circumstances, as defined in the Addendum, notice of termination is not required.
On termination, the Employee shall return to the Employer all Employer property, and the Employer shall pay immediately all monies due under this Agreement to the Employee.
14. TRANSPORTATION
The Employer shall pay for the Employee’s costs of travel from ___________________ (City and Country of Origin), to the Employee’s place of work in ___________________________ (City and Country of Work). On termination of the Employee’s employment for any reason, and in the event of war, civil disturbance, major natural disaster, or the Employee’s death, the Employer shall pay all necessary expenses and travel costs for the Employee to return to his/her Country of Origin.
15. [bookmark: _Ref430169594]CHANGES TO EMPLOYMENT TERMS
This Contract and the attached Addendum make up the entire Agreement relating to the Employee’s employment. The Employer shall not make any changes to this Agreement without the Employee’s written consent. The Employer shall provide ________________weeks’ written notice of any proposed changes in a language the Employee understands, and the Employer shall permit the Employee to ask questions about such changes. 
16. ENTIRE AGREEMENT
The Employer shall provide the Employee with a copy of the signed Agreement in ____[a language the Employee understands]____. Any variations between different versions of the Agreement that arise out of translation will be interpreted in favour of the Employee. 
17. GOVERNING LAW AND JURISDICTION 
This Agreement and any dispute or claim arising out of or in connection with it or its subject matter or formation (including non-contractual disputes or claims) shall be governed by and construed in accordance with the laws of _________________________ (Governing Law) and each party irrevocably agrees to submit to the exclusive jurisdiction of _____________________ (Jurisdiction) over any claim or matter arising under or in connection with this Agreement.
18. ACCESS TO RESOURCES
The Employer shall allow the Employee to contact his/her family at least_____________________ by telephone, at the Employer’s expense. The Employee shall be allowed to use the Employer’s telephone to make additional calls at the Employee’s own expense, and the Employer shall not restrict the Employee’s written correspondence with family.


	Important Information
	Name / Full Address / Telephone Number

	Employee’s Emergency Contact
	

	Employee’s Embassy / Consulate 

For if Employee requires urgent information.
	

	Emergency Services

Police, fire brigade, and ambulance.
	

	Medical Clinic

For if Employee needs medical assistance.
	

	Domestic Worker Assistance
For if Employee needs assistance or to report abuse, harassment or violence  (i.e., a domestic worker hotline)
	In Country of Work:

In Country of Origin of Employee, if available:




I acknowledge that I have read the Addendum to this Contract or it has been read to me, and I understand and accept the terms and conditions set out within it:
Signed by __________________________________ (Signature of EMPLOYER) on_________________ (Date).
    __________________________________ (Block Capitals of EMPLOYER)

Signed by __________________________________ (Signature of EMPLOYEE) on_________________ (Date).
   __________________________________ (Block Capitals of EMPLOYEE)
I acknowledge that I have read this Contract or it has been read to me; I understand and accept the terms and conditions set out within it, and that this Contract, together with the Addendum, form the Agreement of Employment:

Signed by __________________________________ (Signature of EMPLOYER) on_________________ (Date).
    __________________________________ (Block Capitals of EMPLOYER)

Signed by __________________________________ (Signature of EMPLOYEE) on_________________ (Date).
   __________________________________ (Block Capitals of EMPLOYEE)
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